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1.0 Vendor Registration

You will need to register with SEPRO as part of the requirement to participate in our tenders and quotations.
Once registered, your profile will be created within SEPRO and you can update your information when needed.

Process Flow for Vendor Registration:

Scenario 1: Vendor Self-Registration Scenario 2: Vendor Invited to Register
Goto SEB Team completes supplier
self-registration website request and send registration invite

\ 4

Fill in the self-registration
request form

Receive an email invitation
to register with SEPRO

Sign up to Ariba Network via
link provided in the email

Log in to SEPRO via
link provided in the email

Complete all the required company
information in registration form




1.1 Vendor Self-Registration

Link: http://bit.ly/register2sepro

Click the link provided in the email invitation that is being sent to you or the link above and you will be
prompted to the request form page as shown below.

Supplier self-registration request form
'Su;:iier Name

SEPRO Co
Main Address

Country

*Contact First Name
Amirul

*

Contact Last Name
Adenan

*Contact Email
sepro.co3Ti@gmail com

*Contact Phone
0163882525

Busness Regstration Number

Submit Cancel

Fill in all the information in the fields
provided. The fields marked with asterisk
(*) are required and mandatory.

Once finished, click submit.




1.2 Email Invitation to Register

Your request will be reviewed by Sarawak Energy’s team and a registration questionnaire will be sent
to you via email.

Invitation: Register to become a supplier with Sarawak Energy Berhad - TEST intox =

Mohd Amirul Ad ystem-prod L gy-T.Doc157927436 ntp.ariba.com>
tome =

Register as a supplier with Sarawak Energy Berhad - TEST
Hello!

Mohd Amirul Adenan has invited you to register to become a supplier with
Sarawak Energy Berhad - TEST. Start by creating an account with Ariba
Network. It's free.

Sarawak Energy Berhad - TEST uses Ariba Network to manage its sourcing
and procurement activities and to collaborate with suppliers. If SEPRO Supplier
already has an account with Ariba Network, sign in with your username and
password.

Click Here to }reate account now

Click on the link to be
redirected to Ariba page.

Note:The link to registration page will expire after a few clicks. To avoid this, right click on the “Click Here”
link, copy link location and paste it into another web browser.
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1.3 Ariba Page

You will be redirected to Ariba page where you need to sign in if you already an Ariba user or you can
sign up if you are new to Ariba.

Welcome, Amirul Adenan

Have a question? Click here

Welcoms 1o 1he Arba Metwork. Sarawak Encrgy Borhad - TEST has evied vouto a s

How 1o 1he Ariba Netwnrk? Sign up 1o registar your wser acc

sec a Quick Start guide

urcing avnt

Alraady have an acco

.?m

About Ariba Network

Matwork ia your antryway |
ratin, you will be sbie (o

+ Raspond mare eficiently to y
» Wark mare quickly with your

aticnships
snurcing even|
+ Aqply your Company Profés o

Maning to the Arta Netwark sdows

= All your tegpstrat
* Your contact and

Rratin tasks

all your Anbia sellar selutions You now have 2 singie locabon fo manage all of your customar relabonships and supplier actralivs rgaedlass of which Ariba solution yo.

r customer roquests
£t in 58 stages of workhow approval

ith customens using an Ariba Network solution

for mstiple buyers with cre login

a5 Aviba Netwerk. Anba Discovary and Ariba Sourcing actiities

u to log il & sogle location to mansge

cuslomars a0 using Gnce you have complsted

new to Ariba.

Click “Log In” if you are
already an Ariba user.

Click “Sign Up” if you are




1.4 Signing Up to Ariba network

Before you can access to SEPRO registration page, you are required to sign up to Ariba Network which allows
you to be a part of suppliers network in Ariba.

isg)

* SEPRO Suppser

United States [LISA] w

State *  Alabama ~

User account information

SAP ArtaPrvacy Statement

= Aming Adenan

Emu =

Use my email a5 my ussmame

Complete all the required information.
The fields marked with asterisk (*) are
required and mandatory to be filled in.

Tell us more about your business

Product &

ELONES Entar Product and Serace Calagoies And ot Browss
Shigr-ios or Sarvicn Lotations Erter Shep-to o Service Localion A - Hrowsa
Aue youn GET egtaned 7+ s No

DUNS Humber | Opbonal

Ariba will make your company profiie, which Inciudes the basic company information, avallable for new business cppontunities Lo othar companies., 11
you want to hide your company profile, you can do so anytime by editing the: profile visibility settngs on the Company Profile poge after you hawe
finishisd your registration.

By chicking the Create socount and contines botton, you expresshy acknowledge and give consent to Astha for ywour data entened into this system to be
transferTed OULSIcE the ELNODEAN LNnicn, RUSsian Feoeration o other Jursdction whans you ara located 1o Anba ard thi computer Systems of whidh the
Anba senices are hosted (located in vanous data centers globally], n accordance with the Anba Privacy Statemert, the Tenms of Use, and applicabie
law

Youn harve The Nght 1o aocess @nd modify your persoral data from within the spplication, by contacting the Ariba adminstrator within your organization
oF Ariba, Inc. This consent shall be in Slfect IToa the Mament @ has been granted and may b revoked by poor wilttsn nobos te Arba, I you ane 8
Russian citizen residing within the Russian Federation, You also expressly confinm that any of your persanal data ertered or modifiod in the system has
previcusty been captused by your organization ina separate data repositony ressding within the Russian federation

I hiaee Fead Bl Bghee 10 e Terms of Lse

[ havie resd and Bgres 10 the SAP Arilis Privacy SEatleient

il



Before you can access to SEPRO registration page, you are required to sign up to Ariba Network which allows
you to be a part of suppliers network in Ariba.

Product and Service Category Selection
Search Browss

g peoduct and senace calegory you wied o add and chck ths + con. Lower-lovel product and samvice cabegones ae dsplayed afler you click 8 product and senice category. Chok OF o sawe your

Browse Product and Service Caltegories ownt i what you were oy for? Try Search »

i Concrate, Cement & Plasier > Ladders and scatioldng > @® Laddars @
ared, Lugpage & Py | Ci >N
AHAN, Liigpsict Temontl e Construchion & Maimenance Support Ladders and scaflolfing sccessones @ | Scafiolding [l
Chemcats > Equpment > ¥
Stap stoot ()
Cleaning Supplies Doors, Windows & Glass »
Compuiter Hardware, Softwara & > Extorior Fineshing Malarials > > »
Telecom
Insudation >

Construction & Maintenanca Sonaces
Inieaeor Fintshing Matenals >

I Construction Matenals > ot Pemmanant Structures < > h
My Selections {0)
s il

Remave

| Cancol 0K |

UNSPSC (United Nation Standard Product and Service
Codes) are the standard commodity selection used by
Ariba with its own specific coding. By specifying your
commodities here, other companies that are using Ariba
will be able to discover your profile in Ariba Network. Click
on the “ » ” to further drop down the selection of the
categories that are relevant to your business.

Tell us more about your business »

Anba will make your company profile, which ncludes the basic company information, avadable for new busness opportunities to other companies, If you want to hide your
company profite, you can do so anytime by editing the profile visibility settings on the Company Profile page after you have finished your regsstration.

By chicking the Create account and continue button, you expressly acknowledge and give consent to Anba for your data entered inta this system to be transferred outside
the Eurcpean Unson, Russian Federation or othes jurisdiction where you are located to Anba and the computer systems on which the Ariba services are hasted {located in
warious data centers globally), in accordance with the Ariba Privacy Statemant, the Terms of Use, and applicabla Law,

“fou have the right to access and modify your personal data from within the application, by contacting the Anba ini within your ization or Aniba, Inc. This
consent shall be in effect from the moment it has been granted and may be revoked by prior written notice to Ariba. If you are a Russian citizen residing withn the Russian
Federation, You also expressly confirm that any of your persenal data entered or modied in the system has prawously been captured by your erganization i a separate
dar e b s el fa s o

J [ have read and agree to the Terms of Use

\, I have read and agree to the SA° Anba Privacy Statement

Creats account and continue | Cance|

Once the “Terms of Use” and “SAP
Ariba Privacy Statement” has been
read and understood, check the
following boxes.




1.5 Logging in to SEPRO Page

From the Ariba page, click on the “Log In” button or go to the link:

htttp://service.ariba.com/sourcing

SAP Ariba /)\\ Proposals s s

How Does SAP Ariba Help Suppliers
Find New Business?

Supplier Login

test-sepro.co37@gmail.com

Enter all the required
credentials and click “Log In”.

Click here if you forgot your
username or password and you will
be prompted with an email to reset
your password.




1.6 Completing the Registration Questionnaire

Once you are directed to the SEPRO Supplier page, click on the “Supplier Registration Questionnaire”
on the dashboard.

Conscie B Doct 579274364 - Suppher Regisiration CussSonnain O

A1 Content = oA

Once the “SEB Privacy Statement”
is read and understood, click “Yes”
and you will be prompted to answer
required questions.

Fill in all the information required in
the questionnaire.




1.7 Commodity Selection

In the registration questionnaire, you will state your business preference where you will need to select the
commodity that you want to do business with Sarawak Energy in either UPKJ, CIDB or UNSPSC.

Note: Please select your commodities carefully and as per your certificates as these selections will be used
by Sarawak Energy for supplier qualification in the future.

Choose Values for Commodity

Add to Currently Selected
Name v | Search
Name t D
> CIDB CIDB
> UNSPSC All_UNSPSC
> UPKJ UPKJ

Click on the “ P ” to further drop down the selection of the
respective categories (e.g. UPKJ Class A - Head | - Subhead II).
For those who does not have UPKJ or CIDB certifications, you
can select the UNSPSC commodities that are relevant to you.

Choaose Values for Commodily

Al by Curently Sefecied Curremily Sedéched
e . LaVEn nase | o
bt T =]
—
¥ CIOB =] 2
v CE - O P g 100N 73]
W ML R ST Enfihang 10000000 « £ ] CEnEnsrtin f Bulings ]
) CI0E - O Mol wrcowdeg 1000000 - 31 B Coswirutios of Soldiog - 01 1 Bat

D 1D Profabricated condrede Fiem

D8 - G Mok sucordog 100000000 - G B Conirtion of eldngs - G1 485
[BO2 1BE: Sl Bame wystem

] CIDE < G Mok gwodssdiog 100 000000 = 31 B Cosawrection of Duldngs - 51

B BTN G GOV

4

GY_meey
DB - O Mot suoosdiog 1000000 - 31 B Comawocton of Boldngs - OF 51 B
NG Coratrucion o on boildings

I - O Mol wacpecieg 100000000 - 31 B Commbrpiiam of Bekdng - O1 a1 Bes
B Py

Please tick the radio button with
the final commodity classicfication
(Note: DO NOT tick the radio button
BEFORE the final classification).
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1.8 Revising Response

Once you have completed the registration, the information captured in the registration questionnaire will be
kept in your dashboard as your profile information. You are also able to edit the information in the registration
and submit it back to SEPRO to be reviewed and approved.

et ate s rulichin pentregs

s GEPRO

s i T e
efort 1o ensure market megrty
Sarawak Energy ¢-Procurement
Events ~
il 0 End Time | Bt Type
I ——
L Suxtux: Opan {3}
> Status Pending Seection (1)
Registration Cuesticnnalres
Titie L] End Terer § sts
Suppiet Regstiation Cuesionnasie DEc1SI4808 M0R0NY 1429 Regerec
‘Qualfication Puestionnasres
Tl o EndTime | Comemodty Regons S
S —
coe. G2 5., Cio - G2 cibe - Gz T
SEB Supgher quilitcahon quesonnae: DocisiTsisiy  vinamia ey oon- G gt e v Ma Cused
08 - G2 N acetiog 5. CIDE - G2 Not excoag 5. Vi froe o
Cuestionnaings m
. “ . . .
Click on the “Supplier Registration
. NSVRT
Questionnaire” link to access your
registration information.
« G50 bak 10 Sarawalk Energry Deihad - TEST Dissrenan [ ——
- " Time:
Console E Doc1517418708 - Supplier Registration Questionnaire @ 29;&::21:26:56
A ou har: wes evenl parscipating
Event Detain.
P—
S [ oo ospee |
¥ Evenl Contents All Content m =
A Cordenl Lo
, seB oy ¥ 1 SEB Privacy Ssatement =
Statement 1.1 Pracy statement. 1 y agreemg {0 fhe ferms of the SEB Privacy Statement S
Please reler PRIVACY NOT! NCE TO HOLDERS.docx™ M Hrelerores

2 GEN ¥ I GENERAL INFORMATION
INFORMATION

MAI CONTACT
¥ pERSON

TAX
4 iFomMATION

5 COMPANYS
ORGAMEZAT]

g SHAREHOLUER
ANDDRE

T DA DETAILS

5 AUTHORISED

21 Ty of Compaey
22 Legal Name of Company
23 Dae of Incoeporanon

24 Counry of INCHposaton

5 Ty .

(Borang 9/ Form 3

25 The tusmesses. Protessns, Tradng Licsmsng Oonance
[Barang 1 / Form 1)

¥ 27 REGISTERED | FOSTING ADDRESS

T Acuress Ling 1

Compase Message |

Click on the “Revise Response”
and edit your information as per
required and click “Submit”.
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2.0 Vendor's Qualification

When required, Sarawak Energy team will send qualification questionnaires to you before you are able to
participate in certain tenders as per Sarawak Energy’s Procurement Policy and Procedures.

Process Flow for Vendor's Qualification:

SEB team sends the relevant qualification
questionnaire based on the
CIDB/UPKJ/UNSPSC
categories selected in registration

Receive email to fill in
qualification questionnaire

Fill in all the required information
in the questionnaire

You are qualified for the
relevant categories
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2.1 Email Invitation to Fill in Qualification
Questionnaire

Based on what Sarawak Energy have selected, you will need to answer questions regarding
UPKJ/CIDB/UNSPSC categories that they are interested in doing business with us.

Action needed: Fill out qualification questionnaire to become a qualified supplier with Sarawak Energy Berhad - TEST ieke==

Mohd Amirul Adenan «sdsr Toe! SATE0RT! rta

mme =

SEPRO

Qualification questionnaire to become a qualified supplier with Sarawak
Energy Berhad - TEST

Helio!
Mow that SEPRO Supplier is registered as a supplier with Sarawak Energy

Berhad - TEST, you're imited to fill out one or more questionnaires to
hecome ified in the

« UP¥J - Electrical - Class | 50,001 and above - Electrical Works
{Building} - HVIIA SH2 Wiring & Installation, CIDB - G1 Mot exceeding
100,000.00 - G1 ME Mechanical and Electrical - G1 E03 Building
automationsystem. UPKJ - Elecirical - Class I: 50,001 and above -
Electrical Works (Buliding) - HVIlA SH2{a) Wiring & Instaliation:
Motors, CIDB - G1 Not exceeding 100,000.00 - G1 ME Mechanical and
Elecirical - G1 E04 Low voltage installation, CIDB - G1 Mol exceeding
100,000.00 - G1 ME Mechanical and Electrical - G1 E0S High voltage
instaliation up to 11KV, UPKJ - Elecirical - Class 1: 50,001 and above -
Electrical Warks (Bullding) - HVIA SH1 Building Electrical Work in

I Click Here rollll out the questionnaira

Offcesl| D Fubcy | Comaetils | Cesmmer Support

Prwesfl by SAR Ariba 10,

Click on the link to be redirected
to Ariba login page.
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2.2 Completing the Qualification Questionnaire

Once you are in the SEPRO dashboard, click on the “SEB Supplier Qualification Questionnaire” to start the
qualification process.

Corole © Doc1580608763 - SEB Supplier quakicaton questionnaire (D 35 days 235313

v Everd Costared

Jincimin 8 s botd

Complete the questionnaire and
click “Submit Entire Response”.
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3.0 Modular Questionnaire

Modular questionnaire is a space for you to keep all the relevant certificates and for Sarawak Energy team to
check and validate. This interface is able to detect the expiry dates of the certificates and prompt both you and
Sarawak Energy when certificates and are nearing its expiration.

Process Flow:

SEB Team sends the relevant
modular questionnaires

\ 4

Receive email to fill in the
modular questionnaire

Fill in all the required information
in the questionnaire

Relevant certificates and attachments
stored in the modular questionnaire
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3.1 Email Invitation to Fill in Modular Questionnaire

You will receive the relevant questionnaires selected by Sarawak Energy.

Action needed: Complete questionnaire from Sarawak Energy Berhad - TEST imsa»

Mohd Amirul Aden; v Farsep ariba coms

mme -

SEPRO

Hello Amirul Adenan,
Sarawak Energy Berhad - TEST has invited you to complete a questionnaire.
This is required so SEPRO Suppiler can do business with Sarawak Energy
Berhad - TEST.
Questionnaire Overview
Questionnaire name: CERTIFICATE OF REGISTRATIONS
Respond by Sal. 12 Jan, 2019

pmi ir
Best,

SAP Ariba feam

Click on the link to
be redirected to
Ariba login page.
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3.2 Completing the Modular Questionnaire

You will select the relevant certificates by clicking the radio button. Once the selection has been made,
guestions regarding the certificates will be prompted.

Consoie O Doct1S80TET1TE - CERTIFICATE OF REGISTRATIONS @ ‘z?nlays 235758
Af Content m &

LR

[—

v Ever Costares

B Biasem s v s

Select the relevant certificates,
complete the questionnaire and
click “Submit Entire Response”.
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Menara Sarawak Energy
No.1, The Isthmus,
93050 Kuching,
Sarawak, Malaysia.

Sepro Help Desk
$, +6 082-330127
2 AskSepro@sarawakenergy.com

Power to Grow
Wwww.sarawa kenergy.com



